
studeNts hostel No.16 
iNdiaN iNstitute of techNology bombay 

 

Date: ____ / ______ / _____________ 

To, 

The Warden, Hostel 16. 
 

Dear Sir, 

Myself Mr. _______________________________________________________________________, Roll No. ____________________________, vacating       

Room No. __________ in Wing A / B / C on _____ / _____ /__________ at ______:______  hours and submitting Room 

Keys (Yes / No). I am vacating Hostel Room due to following reasons: (Tick () one of following) 

� Transfer to Hostel No. ________ of the Institute.  

� Not availing Hostel facility in the Institute. 

� Other (if any) ______________________________________________________________________________________________________________. 

My Bank account details are as follows for refund: 

Bank Account No: _________________________________________________________, IFSC Code: _________________________________________ 

Bank Name: _______________________________________________, Branch _____________________________, Pincode: _____________________ 

 

My residential address is: 

___________________________________________________________________________________________________________________________________________ 

_________________________________________________________________________________ City: ______________________________ Pin: ______________ 

Signature: _____________________________ Mobile: __________________ Email: _________________________________________________________ 

                    (student signature) 

Mess Manager: Received the mess discontinuing intimation from Hostel Office  _________________________________ 

                                        (signature with date) 

-----------------------------------tear here------------------------------------------------- 

studeNts hostel No.16 

(Mess Manager Copy) 

To, 

The Mess Manager, Hostel 16. 

Sir, 

Myself Mr. ___________________________________________________________, Roll No. ____________________________, vacating Room 

No. __________ in Wing A / B / C on _____ / _____ /__________. Request to kindly discontinue my messing facility 

w.e.f  _____ / _______ / _______________. 

 

Signature: __________________________ Mobile: ____________________ Email: _________________________________________________________ 

-----------------------------------tear here------------------------------------------------- 

studeNts hostel No.16 
(acknowledgement copy of the student) 

Mr. ___________________________________________________________, Roll No. ____________________________, Room No. ______________ 

Wing A / B / C vacated room on _____ / _____ / ____________ and returned / not returned the room keys. 

 

Dated: _____ / ______ / _________       Hall Manager, Hostel No. 16. 
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